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Microsoft Office 365
Installation & Activation Guide for EQ Students

Microsoft Office 365 is provided for free to students from Prep to Year 12. Each student is able to
install & activate MS Office 365 for free on their personal devices.

Step 1:
Does the student know their

B® Microsoft
EQ Username & Password?

They can check by signing in Sign in

here. Otherwise the student @eq.edu.au

will be given their login from No account? Create one!

their teachers. Can't access your account?
https://office.com/ Back Next

Example login:
Username: jsmit123(@eg.edu.au)
Password: password.1

Step 2:

You will be redirected to this
page, enter your password

Managed Internet Service

Sign in with your username and password

and agree to the conditions Usemame * ‘
of use.

Password * sesssenese ‘
If it says failed, you may need a I agree to the conditions of use

teacher to reset the password.
Here you use the username (not m
email) e.g.: jsmit123

Change my password



https://office.com/
mailto:jsmit123(@eq.edu.au
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Step 5:

Once the page loads, click
‘Install Office” located on the
right-hand side of the
screen. The click ‘Office 365
Apps’

Step 4:

Open theinstaller andlet it
run, when it reaches this
screen. Open up Word or
any Office app to activate.

Step 5:

After opening it, you will be
greeted with this message.
Just click accept to move on.

nstall Office

OneDrive for Business,

int, and more,

Other install options
Select a different language or install other
apps available with your subscription.

You're all set! Office is installed now
Click Start > All Apps.

| Close
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Accept the license agreement

Microsoft Office 365 ProPlus includes these apps:

FHSEADES

This product also comes with Office Automatic Updates.

Learn more

By selecting Accept, you agree to the Microsoft Office License Agreemen t
View Agreement
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Step 6:
If you have already

connected to the school
Wi-Fi it will already have
activated office for you.

To confirm activation status,

click on ‘Account” in the

bottom left-hand side. If it
doesn’t have your EQ details
there, please either logout or
switch account and login with
your EQ Account. This will
activate Microsoft Office 365.
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